
First steps in Primo:
searching for and ordering 

books



Primo enables a simple and comprehensive search for books, journals, 
e-books, articles and other materials.

The search engine covers both the online catalog of the libraries
of the University of Wrocław and the resources of other libraries in Poland 

belonging to the nationwide library network.

Signing in to your library account is not required to use the catalog.

SEARCHING



Enter any title that interests you in the search bar:

You can narrow down the scope of the search to:
• All UoW resources (UoW Catalog + online resources): comprehensive search 

for resources available in both physical and electronic form
• UoW Catalog: printed collections of the University Library and department 

libraries
• Digital Library of UoW
• Repository of UoW: scientific papers and academic achievements of the UoW 

community
• Joined Catalogs of the National Library: resources of over one hundred Polish 

libraries belonging to the nationwide library network

we recommend 
selecting this 

parameter to search 
more effectively

SEARCHING



You can quickly narrow
down the search results to
a particular type of document 
with the icons
under the search bar.

The search results are 
automatically sorted by
the relation to the subject 
and various versions of
the same title are grouped 
together. To browse them, 
click "See all versions."

SEARCHING



You can narrow down the search 
results during any stage of
the search using facets (e.g. 
Location, Availability, Language)

You can also exclude any 
parameter by clicking on 
the highlighted button next
to it. In this example, Primo 
will omit copies located in 
the Institute of English 
Studies:

SEARCHING



Pick the item that you are
interested in and click on it.

Here is the information about
the location of the item (BU-Wolny 
Dostęp 1), number of available copies
(1), and number of requests (0).

SEARCHING



Below in the Details, you can find 
categories such as index terms 
which facilitate, for example, 
creating a bibliography. 

SEARCHING



Further down, you can find 
options for saving and sharing 
the bibliographic description. 
You can:

• export it to Excel

• share it via WhatsApp, 
Facebook, X, or LinkedIn

• export it to a bibliography 
manager

• download and print
the complete bibliographic 
description in a chosen 
citing standard

• send it in an e-mail

SEARCHING



The sharing options also come up in the results 
section after clicking on the first icon.

Here you can also easily and quickly send 
the description to any e-mail address.

The abridged 
bibliographic 
description and
the link to the UoW 
Catalog are sent to 
the provided address.

SEARCHING



You can save all the search results 
or only selected items. Use 
the pin icon        in the top right 
corner to do it.

You can check the 
saved results after 
clicking       on the 
Primo home page. 

SEARCHING



SEARCHING

The saved items 
are highlighted 
in yellow during 
the next query 
(though you have 
to be signed in to 
see it).



SEARCHING

You can share or 
export saved 
descriptions. 
In order to do it, 
select results and 
click on the three 
dots above.

You can group 
the results in your 
own categories, 
e.g. books required 
for a certain course 
or related to your 
research paper.
 



SEARCHING

Primo also has the "advanced search" option.

First, check the scope 
of the query.

Then, determine the criteria 
(you can add max. 7 conditions) 
using the logical operators 
"OR," "NOT," "AND."



SEARCHING

You can save the query on your account to have easy access to it
at all times without the need to re-enter every parameter.

The saved queries 
can be checked 
when you click
on the top Primo 
bar.
 

You can also set
e-mail alerts, which 
will notify you 
when new search 
results appear.
 



SEARCHING

By clicking on the QR code symbol on the top Primo bar, you can quickly copy the link to 
the current site or display it on your smartphone by scanning the QR code.

You can access the code to a particular item by clicking on the three dots next to its
bibliographic description and clicking on the QR code symbol.



REQUESTING

Requesting copies to the lending and reading rooms is available only for
logged users.

You must have a valid library account and have no overdue books
in order to be able to request items.

Click on the book that you 
are interested in. Check its 
availability and click on 
the Request button.
 



REQUESTING

Choose the pickup location 
(it depends on the type and 
location of the item) and click 
Send request.

The "Year, issue number" box is 
useful when requesting journals 
(so you do not need to fill it
in this case).
 

Once you have successfully 
placed the request, you receive 
a confirmation.
 



REQUESTING

You can check your current 
requests, their status, 
and pickup location 
in the My requests tab
in the top right corner.

Once the requested item is 
ready, you should receive 
an e-mail reminder.
 

The "On Hold Shelf" 
label means that the 
items are waiting in 
the selected pickup 
location.



REQUESTING

The "Request" option is not available for items from some locations. 
 

You cannot request items from:

• the Free Access areas in the main Library building – in this case, save the classification 
number to easily find the item on the shelf

• the Reading Rooms collections – in this case, save the temporary call number



RESERVATIONS

You can also request an item that is currently borrowed by another reader.

As you can see, this 
item is unavailable as
it is currently on loan.
If you want to join
the reservation queue, 
click on the Request 
button.
 



RESERVATIONS

Select the pickup location and click
on the "Calculate queue" box.

The system will display 
the information about your current 
place in the reservation queue.

Click on the "Send request" button. 
Once the item is available for you 
and ready to be picked up, you will 
get a notification to your e-mail.
 



LENDING

Detailed information about lending books
is available on the University Library website:

​https://www.bu.uni.wroc.pl/en/departments/circulation-department-local-lending-
department#wypozyczanie



If you have any trouble with finding and requesting books,
please contact the Scientific Information Department:

oin.bu@uwr.edu.pl
(+48) 71 375 75 98

or the UoW Local Lending Department:

sw.bu@uwr.edu.pl
(+48) 71 375 76 01

mailto:oin.bu@uwr.edu.pl
mailto:sw.bu@uwr.edu.pl
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